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To

HOD

Everest Colour 
Kaushaltar  , Bhaktapur




  
 
Date: 06 November , 2024
Subject: Application for  the post Of  "Sales Manager " .
Dear Sir/Madam

Dear Sir/Madam

 with interest at Your Company . I believe I possess the attributes necessary to make the role a success. Please accept this letter as an application of interest.

As you will see from my personal history form, my skills and experience are a good match for the  position I am trying to apply Of particular relevance is my experience  in Kantipur publication pvt. ltd , Himalayan Distillery Ltd & Naya Prakashan Pvt. Ltd . All of my experience are related with Sales and Business Promotion .

I look forward to having an opportunity to meet with you to discuss how I could contribute to your team.

Yours Sincerely,

Dipak Raj Dahal

Kirtipur-05 , Kathmandu

Curriculum vitae

Personal Details 

Name

: Dipak Raj Dahal

Sex

: Male

Nationality
: Nepali

Date of Birth
: October 8 ,1983 ( Ashwin 22, 2040 )

Place of Birth
: Chandraneighapur-5,Rauthath ,Nepal

Contact Information 

Mail

: Kirtipur-11 , Kathmandu , Nepal

Telephone 
: 9851217883 (Mob)

Email
 
: dipakraj9841@gmail.com
Academic Qualification

	2067
	B.A.
	Tri-Chandra College , Ghanta Ghar

	2060
	I.Com.
	Pashupati Multiple  Campus , Chabahil , Kathmandu

	2055
	S.L.C
	Bijaya Memoreal High School ,Kathmandu


Working Experience

· Working as a Circulation assistant (Team Leader) in Kantipur Publication pvt ltd .

· Working as a Sales Officer In Himalaya Distillery .

· Working as a Sales & Circulation Manager in Naya Prakashan Pvt Ltd .

Training Attended

· Basic computer cource – Boston ComputerInstitute

· Basic Journalism Cource – Durga Devi Samajik Pratisthan

· Marketing Management  Training  - Banking Training Institute

Major Responsibilities

· Reporting to the  Senior .
· Keep the record of subscriber And Members  

· Close ties with Subscriber , Dealer & Retailor
· To produce weekly / Monthly progress report.

· Lead Generate And Make It sure

Computer Proficiency

· Able to work on computer  (Microsoft Package along with E-mail & internet )

· Able To Data Entry In Programming System 

Other Information

· Language
: English, Nepali, Hindi , (Read, write and Speak) ,  Nepal Bhasha (Speak Only  )

· Driving license:  Motorbike.
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